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Day 1  (Monday - 6 March 2023) 
- Introduction to Cataloguing and 

Classi�cation
- Introduction to Classi�cation and Library 

Classi�cation Scheme
- Classifying Rules
- Introduction to Dewey Decimal Classi�cation 

Scheme (Dewey Decimal Classi�cation, 
edition 23 - DDC 23)

- Knowledge Classi�cation in DDC 23                                                                                   
- Di�erences Between DDC 23 and LCC (Library 

of Congress Classi�cation Scheme)                                   
- DDC Call Numbers    
- Classi�cation method using DDC 23 Scheme / 

Use of DDC 23 Schedules
- Use of DDC Summaries 
- Use of DDC Index 
- Practical Exercises (Finding Basic and Simple 

Numbers Using DDC Summary List & DDC 
Index)

Day 2 (Tuesday - 7 March 2023) 
- Method of obtaining the Class Numbers from 

the Classi�cation Schedules
- Practical Exercises
- Refreshment
- DDC Class number construction process 
- Construction of DDC Class Numbers: Use of 

Tables of Subdivisions (Tables 1 to 6)
- Objectives of Tables of Subdivisions
- Use of Table 1: Standard Subdivisions
- Addition of Numbers from Table 1 to Basic 

Numbers from the Schedules
- Practical Exercises (Numbers from Schedules 

+ Table 1 + Index)

Day 3 (Wednesday - 8 March 2023) 
- Use of Table 2 - Geographical Areas, Historical 

Periods, Biography/Persons)
- Class numbers 900-999
- Practical Exercises (Schedules + Table 1 + 

Table 2 + Index)
- Use of Table 3 – Subdivisions for the Arts, for 

Individual Literatures, for  Speci�c Literary Forms
- Schedule + Table 3A & 3B
- Practical Exercises

Day 4 (Thursday - 9 March 2023) 
- Use of Table 4 – Subdivisions of Individual 

Languages and Language Families
- Use of Table 6 – Languages 
- Class numbers 400-499
- Practical Exercises
- Use of Table 5 – Ethnic and National Groups
- Construction of DDC Class Number: 

Combination/Addition of Numbers from 
Schedules with other Schedule Numbers

- Practical Exercises
- Utilisation of OPAC and WebOPAC                                                                                                        
- Assignment of Class Number and 'Copy 

Cataloguing'                                                                                                                
- Method of Arranging Library Materials on the 

Shelf Based on DDC Call Numbers                
- Practical Exercises and Conclusion

TENTATIVE PROGRAMME�


